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 Maintenance & Repair Checklist




Name: 

School: ____________________________  District: ______________ __________________
Room or Area: 

Date Completed: 

Signature: 


Assess the status of the following:

	

1.
GENERAL ACTIVITIES
PRE-RENOVATION
Yes
No
N/A
1a.
Notified staff, students, and parents of impending renovations and repairs



1b. 
Consulted school’s asbestos (AHERA) survey, if available



1c. 
Tested original paint for lead before removing it



1d. 
Consulted an asbestos professional before starting projects that may 
disturb asbestos



1e. 
Planned isolation strategy (from pollutants generated during renovations 
and repairs) for:


•  Students and staff




•  Non-work areas of building




•  Ventilation system



1f. 
Arranged for increased housekeeping during renovations and repairs



1g. 
Selected products and materials with minimal off-gassing



1h. 
Included IAQ-related specifications in construction contracts



1i. 
Evaluated work area for signs of mold before starting renovations 
or repairs



1j. 
Scheduled pollutant-producing activities during unoccupied periods



RENOVATION
1k. 
Updated school occupants and parents on progress of longer projects



1l. 
Avoided exposure to mold and bacteria (for example, with protective 
clothing or close-out procedures)



1m. 
Determined that housekeeping activities are sufficient to control dirt 
and dust



1n. 
Verified that work met contract specifications



CLOSE-OUT
1o.
Allowed time for off-gassing before space is occupied



1p. 
Cleaned surfaces with wet-wiping and vacuuming (high efficiency 
vacuuming for fine or potentially toxic dusts such as lead, asbestos, 
or mold)



1q. 
Cleaned building system components as needed



1r. 
Changed ventilation system filters



1s. 
Balanced and tested HVAC system (if the HVAC systems or 
rooms served by it were modified)



1t. 
Followed EPA National Emission Standards for Hazardous Air Pollutants 
rules for disposal of materials that contained asbestos







Instructions

(Make sure you’ve read over the teacher’s fact sheet for school IPM first.)

1. Copy this checklist before filling it out.

2. Complete the Checklist.

· Additional comments in the “Notes” section are welcome.

3. Return the completed    checklist to your school main office.

2.
PAINTING
PRE-RENOVATION
Yes
No
N/A

2a.
Confirmed that the painted surface is lead-free



2b. 
Selected a low-VOC emitting paint that is free of lead, mercury, and
formaldehyde



2c. 
Scheduled painting during unoccupied periods



RENOVATION
2d. 
Minimized occupant exposure to odors and contaminants



2e. 
Used exhaust and supply ventilation to sweep fumes out of building



2f. 
Blocked ventilation return openings



2g. 
Used proper storage and disposal practices for paints, solvents, 
and supplies



CLOSE-OUT
2h. 
Allowed paint odors to dissipate before occupants returned



2i. 
Used supply and exhaust fans to sweep fumes out of the building



2j. 
Used appropriate storage and disposal practices for paints, solvents, 
and clean-up materials



2k. 
Disposed of old paints containing lead or mercury appropriately



3.
FLOORING
PRE-RENOVATION
3a.
Ensured that flooring is free of asbestos fibers



3b.
Selected low-emitting adhesives and flooring materials



3c.
Obtained information about product constituents and emissions



3d.
Avoided installing carpet near water sources



3e.
Scheduled installation during unoccupied periods



3f.
Aired out (off-gassed) new products before installation



RENOVATION
3g.
Followed manufacturers’ recommendations for ventilating the work area



3h.
Avoided recirculating air from the installation area



3i.
Sealed return air grilles, opened doorways, and used exhaust fans to 
remove airborne contaminants



3j.
Vacuumed old carpet (before removal)



3k.
Vacuumed subfloor surfaces (after carpet removal)



3l.
Sealed joints of hard surfaces and/or entire surface of porous flooring 
installed near water sources



CLOSE-OUT
3m.
Vacuumed new flooring after installation



3n.
Followed manufacturers’ recommendations for ventilating the work area 
space (typical recommendation: allow maximum outdoor air into work 
area for 72 hours after installation)



4.
ROOFING

PRE-RENOVATION
4a. 
Scheduled pollutant-producing activities during unoccupied periods



RENOVATION
4b.
Placed “hot pots” of tar away from outdoor air intakes



4c.
Modified ventilation to avoid introducing odors and contaminants into 
building (for example, closed rooftop ventilation units in vicinity of work 
area and instructed staff and students to keep doors and windows closed)



1.
BUILDING MAINTENANCE SUPPLIES



Yes
No
N/A

1a. 
Developed appropriate procedures and stocked supplies for spill control



1b. 
Reviewed supply labels



1c. 
Ensured that air from chemical and trash storage areas vents to 
the outdoors



1d. 
Stored chemical products and supplies in sealed, clearly labeled 
containers



1e. 
Researched and selected the safest products available



1f. 
Ensured that supplies are being used according to manufacturers’ 
instructions



1g. 
Ensured that chemicals, chemical-containing wastes, and containers are 
disposed of according to manufacturers’ instructions



1h. 
Substituted less- or non-hazardous materials (where possible)



1i. 
Scheduled work involving odorous or hazardous chemicals for periods 
when the school is unoccupied



1j. 
Ventilated affected areas during and after the use of odorous or 
hazardous chemicals



6.
MOISTURE, LEAKS, AND SPILLS

6a. 
Checked for moldy odors



6b. 
Inspected ceiling tiles, floors, and walls for leaks or discoloration (may 
indicate periodic leaks)



6c. 
Checked areas where moisture is commonly generated (e.g., kitchens, 
locker rooms, and bathrooms)



6d. 
Checked that windows, windowsills, and window frames are free of 
condensate



6e. 
Checked that indoor surfaces of exterior walls and cold water pipes are 
free of condensate



6f. 
Ensured the following areas are free from signs of leaks and water damage:


Indoor areas near known roof or wall leaks




Walls around leaky or broken windows




Floors and ceilings under plumbing




Duct interiors near humidifiers, cooling coils, and outdoor air intakes



NOTES:
1 of 2




















